   
 [bookmark: Annualleavecarryover][bookmark: _GoBack]Reminder: Annual leave carry over
Please remind staff that have approved carry over in this new annual leave year, that they must use it within the first 3 months of the new holiday year. Pay in lieu of accrued, untaken holiday is only available if the employee is leaving the university. 

For full details see Holiday entitlement | HR Support
[bookmark: HRinductionfornewstaff]HR induction for new staff

The next in-person HR induction sessions for new HR staff will run on:
· Wednesday 3 December 2025
· Wednesday 11 February 2026

The session will cover how the University is structured, roles and responsibilities of HR and where to go for help on different HR issues. 

Find out more, including how to book a space, at  Induction for HR staff | HR Support (ox.ac.uk). 

[bookmark: PreventDutyTraining]Prevent duty training

Under the government’s counter-terrorism strategy Universities have a duty to ‘have due regard to the need to prevent people from being drawn into terrorism’.  See the Prevent webpage for full details.

As part of complying with this duty certain University staff are required to undertake Prevent training. Training is relevant to those who have a welfare aspect in their roles and that includes many HR roles.

The 1 hour recorded webinar has now been supplemented by a 30 minute session which can be used as a refresher if you have completed the training in the past or if you are limited on time to complete the 1 hour session. The training can be accessed from the Prevent webpage and this records course completion in CoSy.

The University has to provide a report of training completed annually to the OfS so training attendance is monitored by the Compliance team: please ensure that relevant members of the department are aware of this requirement.




[bookmark: TrainingharassmentinHE]Training: Harassment in Higher Education

A reminder that all University staff are now required to complete the e-Learning module, Harassment in Higher Education. The training supports the University’s proactive legal duty to take reasonable steps to prevent sexual harassment of their workers during the course of employment. 

· Over 4000 staff across the collegiate University have now completed the training, since its launch in June. If you haven’t, we encourage you to complete the training as soon as possible and encourage others to do the same, to help build a safe and inclusive culture at Oxford.  

· The Equality and Diversity Unit is monitoring completion rates centrally to target communications. Departments and divisions are encouraged to track their own completion rates locally. They can request access to a compliance report to support tracking through Self Service Training Data Reports. There is also a contact form for queries about the training data service.

· Over August and September, the Equality & Diversity Unit delivered online briefings for colleagues with harassment prevention responsibilities, to share information about the new legal duty and initiatives to strengthen sexual harassment prevention at Oxford.  If you missed it, you can access a recording of the briefing, slides and FAQs here.

· For more information, please contact Laura Epton, Harassment Prevention Advisor.
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[bookmark: Internalmobilityprinciples]Internal mobility principles

The pilot for the Internal Mobility Principles starts on 1 November 2025 across professional services. 

· The principles will apply to all professional services vacancies only that commence advertising from 1 November 2025, except casual and Temporary Staffing Service (TSS) positions.

· The initiative sits within a new Internal Mobility Framework, delivered as part of the People Strategy’s commitment to enabling talent to thrive and in alignment with the Professional Services Together priority of supporting Oxford-wide careers.   

· The Internal Mobility Principles aim to support staff who wish to move to new career and development opportunities, both within and between departments and divisions. They have been designed to provide transparent and structured foundations for mobility that promote consistent and fair experiences for staff. They cover best practice guidance for internal moves, through setting out,

· expectations for managers when hiring and supporting the development of their team; and
· expectations for staff seeking to move within professional services. 

· You can find more information, including FAQs, on the Internal Mobility webpages. 

· For posts that commence advertising from 1 November 2025, please find an updated job description template, reference request and feedback templates that have been aligned with the Internal Mobility Principles on the templates webpage. 

· For any questions, please contact internalmobility@admin.ox.ac.uk   




[bookmark: Careerpathwayshub] The career pathways hub

This is another new initiative that recently launched under the Internal Mobility Framework. 

It is an online resource highlighting career options and potential pathways, to support staff in planning their development and having career conversations. It currently covers Finance, People (HR), Safety, Communications and EA/PA roles; and additional pathways are in development. 

More information can be found on the Career Pathways Hub webpages. 




               2

 













Policy
5

               2

image2.png
PEOPLE
0} DEPARTMENT




image3.emf
 

HR  Newsletter    


