Model letter FR5 - Rejection of flexible retirement request, from divisional secretary /departmental administrator to employee 

	PERSONNEL/CONFIDENTIAL 

Name

Address
	
	
DD/MM/YYYY




Dear [Name],

Flexible retirement  
I am writing to confirm that the head of [division/department] has considered the request for flexible retirement contained in your letter of [date].

I am sorry to say that, after careful consideration, the department is unable to approve your request. [Give brief reasons – see the 'considerations']

A copy of this letter goes to the Pension Office.

Yours sincerely,

Name

Divisional secretary/Departmental administrator
